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Adding a Scanned Document to

the Medical Record

1. Click on Attach on the Clinical Toolbar.
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a. If your picture is saved on your computer, click on Browse and select the document.
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b. If you have a scanner hooked up with Optum, click on Scan.
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3. Make sure the Document Type is Clinical and select Sub-Type. Click on drop down to view
choices. Click on Encounter to select date. Enter description under Document Name and
Document Date. Click Yes for Marked Sign. Click Add Document.

Upload Document |

Scan Document V] creste © ngle Document | Scan

E‘ Default resolution {150dpi)

Document Type |Clinital -

Sub-Type |Picture hd

Chart Section: Patient Photos | Folder: Mo Folder
Assigned

Patient |tesl. Tyson

Provider [Tyson, Yvonne =
Group |— Select - -
Encounter |— Select - -

| Browse |

Upload Folder [m]

Voice Attachment | Record |I:| MNeeds Transeription

Document Mame |Hand Laceration

Document Date [ 12/03/14 | [5F]

Batch |

Notes

Mark Reviewed  (®)az

IJ-\I
L Mo

Mark Signed (@) yas

IJ_\I
W Mo

Show in Chart Section  (®)+..

—
Mo


kguess


