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Setting Up Your Batch Defaults 
 

1. Locate the Batch icon on the Home page. 
 

 
 
 
 

2. Click Edit. 
 

 
 
 
 

3. Select Send Result Only or Send Result & Note from dropdown. 
 

 
 
 
 
Sending Results to the Patient Portal 
 

1. Click on Results on the Dashboard or on Clinical Today. 
 

 

 

Sending Results to  
Patient Portal 
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2. Select a lab result. 
 

 
 
 
 

3. If the patient is signed up for the patient portal, you will have an option to Send to Patient 
Portal by clicking the Patient Communication dropdown. 
 

 
 
 
 
 
 
 
 

 
 

4. Click Sign or Sign & Next. Result(s) will be sent immediately to the patient portal. 
 

 
 

 


